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NOTES

The Cataloguing of Manuscripts
in the Houghton Library

LTIIOUGH the manuscript re-
sources of Harvard University
are scattered through many

librarics, most of the mediacval manu-
scripts and the largest concentration
of literary and historical documents
are housed in the Houghton Libracy.
Two years ago, when the Manuscript
Department was created as a separate
unit within the Houghton Library, the
greatcr part of the macerials with
which it had to deal fell into two main
groups. Manuscripts which had been
in the library prior to 1940 had been
catalogued according to a variety of

In December, 1949, the Manuscript De-
partment prepared and distributed ‘Cata-
logues and Guides to Alanuscripts at Hae-
vard, a typed outline in part comprising a
checklist of the repositories of manuscripts
in the University, (gopies of this nutline may
be consulted at the reference desks in Wid-
encr and Lamont; in the Houghton Reading
Room; on the bridge between Widener and
Houghton; and in the ofice of the Depatt-

-ment. The most important collections other

than that administered by the Manuscript
Drepartment atre Inocated in the Baker Tabrar
of the Business School, the Law School 13-
brary, the Universicy Archives, the ITarry
Llkins Widener Collection, the Theatre Col-
lection, and the Founders Room Collcetion
at Dumbarton Qaks. These are all separately
catalogucd and scpatatcly staffed. In addi-
tion, many of the special librarics contain
varying amoucnts of manuscript material such
as field notes, reports, drawings, maps, and
charts.

methods and by a varicty of staudards,
but with a few exceptions they were
available to the scholarly public
through card-catalopues, calendars,
and shelf-lists. Thosc received since
1940 had been recorded but not cata-
logued, and they were available only
through accessions-lists and files not
generally open to the public and often
unknown to these who might profit-
ably have used them. Besides these two
main groups there were various small
parcels and collections not properly ar
completely recorded anywhere: for
cxample, the Charles Eliot Norton
papers (at Ilarvard since 1914, Iargely
sorted but never indexed or cata-
lopucd) and the Amy Lowell auto-
graph collcction (sorted and partly
recorded).® In addition, former cata-
loguing policy had scattered numerous
manuscripts through shelves normally
containing printed bhooks. This con-
dition was a handicap to the staff of
the Houghton Reading Room, who
must cxcrecise special precautions in
controlling manuscript materials.
There was thus no establishcd stand-
ard for cataloguing manuscripts, no
one place where the manuscripts were
physically brought togcther, and no

*These colicetions have nmow been cata-
logued.
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single catalogue where one might find
information even approaching com-
pleteness concerning Harvard’s re-
sources. There were so many cata-
loguecs and indexes to consult that jt
was not uncommon for even experi-
cnced readers and staff-members to
neglect one or another of them. Much
good work had been done on the ¢ol-
Iections, but the lack of a continuing
tradition had breught a disunity ap-
proaching chaos as its consequence,
Simplification and consolidation were
obviously to be the primary objects
of the Department’s efforts. The pur-
pose of this note is to tell what pro-
gress has been made along these lines
and to outlinc the policies shaping the
future course of the Manuscript De-
partment.

Ideally there should be a single cata-
lopue for the reader to consult, and
since none of the cxisting catalogues
could ke elevated to this role without
very extensive alterations, a new Man-
uscript Catalogue was created. This is
a card catalopue located on the bridge
between Widener and Houghton, and
it will cventually supersede alt the
other catalogues of the manuscripts
in the Houghton Library and include
at least simple references to manu-
scripts in other libraries in the Harc-
vard complex.

Former cataloguers had classificd
manuscripts by linguistic and geo-
graphic areas, generally numbering
them serigtizz under each category.
Despite somé drawbacks, this system
has the virtue of lending itself to com-
pact and efficient shelving in a closed-
stack Jibrary, and so it has been re-
cained with 2 very fcw modifications
desipned to climinate some anomalies
and inconsistencies. Several new cate-

gorics have been established, notably
Ausic (MS Mus), Canadiana (MS
Can), and Graphic Ares (MS Typ).
For convenience in shelving, the col- .
lections are divided into boxed and un-
boxed macerial, and within the latter
group they are arranged by size -
standard, folio, and portfolic.®

Rctention of the old classification
system also mcans that much of value
in the earlicr cataloguing can be pre-
served and used concurrently with the
new. Where expedient or advisahle
(usually in the addition of material by
the same author or of similar typc) the
old cataloguing s revised, but no
large-scale revision Is contemplared.
The first duty of the Manuscript De-
partment is to makc available those
collections for which no proper and
accessible record previously existed,
and such materials naturally tale pre-
ccdence over those which may be
found by rcference to some estab-
lished catalogue.

Another basic decision involved in
setting up the Manuscript Catalogue
stems from the belief thac the reader,
2s a specialist, will expect to be guided
to his material but not told 2ll about ir,
and that hc will prefer his own con-
clusions to thosc of the cataloguer,
Therefore collations and other deserip-
tions are expressed in the simplest
terins, and 10 general the Catalogue is
regarded as a2 finding index. More
detailed descriptions of specific items
can bc supplicd on  rcquest. Main
headings are in stricr conformity with
the usage of the catalogues of printed

books in Widener and Houghton. Be-

*Boxed material is indicated by a lower-
case ‘I’ preceding the shelf-mark; °f' and ‘pf’
are prefixed to the shelf-marks of folio and
portfoliv manuscripts.

Harvard University - Houghton Library / Harvard University. Harvard Library bulletin. Cambridge, Mass., Harvard University Library. Volume IV, Number 3 (Autumn

1950)



Harvard University - Houghton Library / Harvard University. Harvard Library bulletin. Cambridge, Mass., Harvard University Library. Volume IV, Number 3 (Autumn

1950)

304 Harvard Library Bulletin

yond that, the ideal is flexibility of
treatment, on the priuciplc that the
very wide diversity of material in the
collections should not be and cannot
be subjccted to 2 single invaciable set
of rules.

There are three main types of man-
uscript to be dealt with, each requir-
tng its own spcceial techniques for han-
dling and descriprion. First of all there
are the codices and other manuscripts
which are most convenicntly consid-
ered as books. These, bound or in
cases, are of all sizes and all periods,
ranging from a fragment of papyrus
to the manuscript of a modern work
of literature. The catalogue descrip-
tion of such items includes the author’s
name, when jdeatifiable; the citle; the
scribe, when identifiable; and the place
and datc of writing. Square hrackets
enclosc any of this information sup-
plied by the cataloguer. The collation
records merely the number of folios
(£.) whether blank or not, and the
number of pages (p.} containing sig-
nificant marks. No attempt is made 1o
indicate the relationship of blank leaves
to those containing writing; the colla-
tional information is designed simply
to indicate the bullc of the manuscript
and to assist in the rapid estimare of
charges for photostats or microfilms.
All manuscripts are assumed to be on
paper unless other material is specificd,
and to be written in the language of
the title unless otherwise mdicated.

If several worls are included in the
same codex, a table of contents appears
on the eatalogue card and each work
receives appropriate added entrics. The
description may then go on to include
bricf notcs on the binding, the kind of
script employed, and the illumination
or other decoration, if these points

warrant 2ttention. Provenance is ree-
orded on the verso of the catalogue
card and also in the Houghton Li-
brary’s ex-libris catalogue.

All codices lacking foliation or
pagination, or incorrectly foliated or
paged, are foliated by the Manuscript
Department when they arc catalogued.
These foliation numbers are written in
peneil on the lower left recto of each
fcaf, and nurabers Jn this position are
to be regarded as official even when
other series of numbers appear else-
where on the leaves. In refercnees to
a specific folio a superscript ‘v’ denotes
verso; otherwise recto js understood.

Another avenue of approach to the
early manuscripts in the Idoughton
Library is through Seymour de Ricci’s
Censits of Medieval and Renaissance
Manuseripts (New York,” 1935-40),
which dcseribes most of Harvard’s
holdings acquired belore 1934. A sup-
plemenp to De Ricci is now being pre-
pared for publication, to include ac-
cessions through 1949, Typed sheets
faor Harvard’s section of the supple-
ment may be consulted in the Hough-
ton Reading Room, and they are kept
up to date as additional manuscripts
are received. A card index of this ma-
terial by date and comntry is maio-
taincd in the Manuscript Department,
Finally, che shelf-lists may prove usc-
ful becausc they group manuscripts by
language.

The second and by far che largest
category of manuscript is composed
of collections of private papers and
correspondence, kn most cases, bound
indexes to the individual collections
are already to be found in the Hough-
ton Reading Room. Eventually ali
such collections will be indexed. Cor-
respondence is normally arranged al-
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phabetically by correspondent and
then chronologically, but a strietly
chronological "arrangement may be
employed when occasion demands,
Fach collection is carefully surveyed
before it is indexed to determine what
treatment may be most suitable, and
when feasible the advice of interested
scholars is solicited.

If several addressees are involved in
a singlc correspondence, cross-index-
ing is provided. An individual num-
ber within the collection is assigned
to ‘every item. This number is pen-
ciled on the picce jtsell and typed
upon the label of its protective folder,
providing a pcrmanent reference and
a simple means of keeping the collec-
tion in arder.

Each piece listed in the index is sut-
ably described as autograph, maou-
script {(other than the band of the
author}, or typed, as the case may be.
The description then goes an to state
whether or not it is signed; its ad-
dressee; its place of origin and date,
Square brackets eoclose information
not explicit in the item and sapplied
by the cataloguer. In exceptional cases
the subject mader of an individual
letter may be noted.

Collational descriptions of letters
and small unbound manuscripts have
been simplified, The number of sheets
or separate picces of paper (s.) is re-
corded, regardless of size, shapc, and
manner of folding; and the number of
pages (p.} containing significant marks.
This yjnformation is the minimum nec-
essary to identify the item, cnable the
staff to handle it efficicntly, and pro-
vide a basis for estimating charges for
photography,

All these details are contained in the
typed indexes; therefore the cards in

the Manuseript Catalogue arc gener-
ally restricted to the shelf-mark with
item numbers, a statement of the bulk
of the material involved, and a refer-
ence to the index in which fulier in-
formation may be found. For example,
one of the cards under Ruskin reads;

bMS Am 10881

(438-450)
Ruskin, John, 181¢-1g00.
22 letters to Susan (Sedgwick} Norton.
See index to Norton family papers.

Added cntrics arc provided for the
addressees, so that it will be possible
to approach a correspondence from
either side, a convenience not pre-
viously afforded by the cataloguing
at Harvard.

Such compression results in consid-
erable economics both of spacc and
time, while the indexes in book form,
which may be uscd n the Reading
Room with the papers themselves, are
far handicr puides to the individual
collections thao a detailed and cumber-
some card catalogue. A guide to these
indexcs will one day be a desideratum
—~—a list characterizing the contents of
cach collection by its geographical and
chronological houndaries, feading sub-
jects, and most important persons,

The third category of manuscripts
consists of single lerters and small
manuscripts unrelated to other im-
portant groups of material. Thesc are
arrangcd together alphabctically in one
large Autograph File. The descriptive
terms employed in indexing papers in
the sccond category are also used for
these manuseripts, with this difference:
the full description appears of neces-
sity on the catalopue card. Once more
added entrics are provided for addres-
sces, and subject entries are more lib-
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erally employed, since many of these
picces are more important for their
subject matcer than for their writers.
Because such a file is self-indexing it
may ‘readily be consulted by staff
members in search of a specimen of a
given hand, A reader need only spec-
ify writer, addressee, and date to call
for a letter which hc has located
through the Manuscript Catalogue.

A few statistics will pive some idea
of how thesc incasures work out in
actual practice. During the firse
twenty months of Jts existence, the
Manuscript Departiment  eatalogued
24,725 letters, 437 documents, 107
drawings (including six maps), and

660 codex-type manuscripts: a total of
25,929 individual picces. These are all
deseribed and made available to read-
ers through approximately 10,500 cat-
alogue cards, including all cards for
added centrics, supplemented by 12
typed indexes. The experience of the
Manuseript Department so far leads to
the conclusion that this rate of com-
pression can be maintaived and pos-
sibly surpassed. At the same time the
collections will become more easily
accessible and the catalopue a more
powerful and versatile instroment in
the hands of the research worker.

Wicrraat I, Boxp

Fragment of an Egyptian Book of the Dead

MONG the James Freceman
Clarke manuscripts in the Har-
vard College Library is a frag-

ment of an Egypuizn Book of the Dead
which was purchased in Thebes 1n
1874. This papyrus (MS Typ 48; Platc
[} has hitherco remained unknown. It
is written in a good cuwsive hiero-
glyphic hand that closely resembles
dacuments of thc carly Eightcenth
Dynasty. It belonged to the Scribe
Sen-mes whose name appcars near the
top of the colunn to the right of the
two vertical lines which divide the
text into two paris.” Mr T. George
Allen of the Oriencal Institute of the
Unopiversity of Chicago has been kind
enough to inform me thar his list of
several hundred documents bearing
passages from the Book of the Dcad
does not contain this name, Jt would
scemn, then, that the remainder of the
papyrus is not very Jikely to exist in

any collection knoswn ac present.

‘The name is an uncommon one, stig-
gesting in }ts construction that of Scn-
mut, the great official and architect of
the temple of Deir-¢l-Bahari under
Queen Hatshepsut, or that of his
brother Scn-mcen. It occurs a few
times in the Eighteenth Dynasty, and
Mr Allen suggesis to me that nur scribe
mipht possibly be the man of the same
name known from the inscription on
one of the funcrary cones which once
decorated the facade of his tamb. On
the cone he is called ‘Scribe of the
Counting of the Cattle of Amen.’? 1t
secms certain that more extensive titles
have been reduced to the simple ‘scribe’
here, since only an important man
would have been ablc to possess a
papyrus of such fine quality.

* (3, Dacessy, ‘Recenit de cénes funéeaires,’
in Ménioires of the Mission Archéolngique
Frangaisc au Caire, V1II (Paris, 18¢3), 273.
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